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YcraHoBKa HaacTtpoiku B Office 365 ana Mac

1. Ans Havana Heobxoammo 3anTh B Finder n HaxaTb Ha MeHIo «lMepexoa», a 3aTem «lMepexopn K
nanke».

@ Finder ®aitn Mpaska Bupg Mepexog OkHo Cnpaska

Ha ypoBeHb Bbile

& HepasHue
5 OoxkymeHTbi
& Pabouwuii cTon
© 3arpysku
£} NuuHoe

& Komnblotep
@) AirDrop

@ Cem

& iCloud Drive
#; Mporpammbl
R Yrunutsl

HepaBHo ncnonbaosaHHbie Nanku

Mepexop k nanke...
MopxnioyeHue Kk cepeepy...

2. TosBuWTCA CTPOKa, B KOTOPOW cieayeT BBecTM agpec ~/Library n Haxatb kHonky Mepeittn

Mepexopn k nanke

Mepexop k nanke:

~fLibrary

OTMmeHnTL Mepentun

3. Tpentun k nanke wef no agpecy Library->Containers->com.microsoft.Excel->Data-
>Documents->wef. Ecav nanku wef HeT Ha KoMnblOTEpe, CO3aaliTe ee.



B OoxymenTbl
8 3arpyzku
I WMao6paxeHua

PaBoumii cton
& ©ounbMbl

#~ 0
B WabpanHoe

B Komnoanumu
Bl Accounts

I Applicat...Scripts
B Applicati...Support

Il Assistant
Bl Assistants
M Audio

Il Caches

Bl Calendars
Il callServices
I ColorPickers
Il Colors

I com.ap..ternal.ck

Bl Containers
I Cookies

I CoreFollowlUp
I Dictionaries
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I com.apple.routined
B com.apple.Safari

I com.appl...Extension
I com.appl...Extension
I com.appl..ia-indexer
I com.appl...Extension
[ com.appl...CService
B com.apple.soagent
I com.appl...ushAgent
Bl com.appl..enuAgent
B com.appl...plications
I com.appl..rageBand
B com.appl...n.iOSFiles
I com.appl...nsion.Mail
B com.appl...therUsers
I com.appl..sion.Trash
B com.appl...kingAgent
I com.microseft.Excel

B Container.plist
I Data >

A iChats
B wef

g8 Desktop
I Documents
g8 Downloads

>
>

. manifest.xml

4. Ckonupynte daiin manifest.xml HaacTporiku B 3Ty nanky.

5. 3anyctute Excel n otkporTe gokymeHT. Ecm npunoxenue Excel yxe 3anylieHo, nepesanycrute
ero.

6. B Excel Bbibepute BctaBka > Mowu Hagcrpoiikm > Cbonds (Office 365) (B packpbiBatoLLeMcs

MEHI0).
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YcraHoBka HaacTtpouku B Office 365 Ha Windows

O6wun poctyn K nanke

1. Ha tom komnbtoTepe ¢ Windows, rae AoxkHa pa3MeLLaTbCs HaACTPOKKa, Co3aanTe nanky u
nomectute B Heé dann manifest.xml. aHHas nanka 6yaeT MCnoab30BaThCA B KaYeCcTBe KaTanora
06 MxX Nanok.

2. OTKpoOWTe KOHTEKCTHOE MEHIO A4 Nanku, KOTOPYH HY>KHO MCMOb30BaTh B Ka4ecTBe KaTanora
obLmx Nanok (WwenkHWTe nNanky NpaBoW KHOMKOW MbIlwK), 1 BbibepuTe nyHKT CBOMCTBA.

3. B ananorosom okHe CBOMCTBa OTKpOMTE BKAAAKY JOCTyn 1 HaxXmMute KHoMKy O6wmi gocryn.

Csonctea my-folder X

Mpeasigyn Cl BeaonacHocTb
O6ume | O6wwui poctyn HactpouTs

OBWKIi AocTyn k channam U nankam B ceTH

my-folder
Bea obuiero noctyna

CeTeBol NyTh:
Bes obuiero goctyna

OBwumin pocTyn...

PacluupeHHan HacTpoika obllero noctyna

HacTpo#ka none3oeaTensLCKUX pa3pelleHni, co3gaHue
HeCKonbKx obLKX Nanok 1 yCTaHoBKa 4pYruX paclumpeHHbIX
napametpos obuero aoctyna.

GPactunpeuuaﬂ HacTpolika obLyero aocTyna...

OK OTtmeHa MpumeHuTE

4. B ananorosom okHe [loCcTyn K ceTu fobaBbTe cebs 1 N06bIX APYrvx Nosb3oBaTenein u/vam
rpynnbl NOAb30BaTeNen, KOTOPbIM CiesyeT NPesoCcTaBmTb 4OCTYN K Ballen HaacTporike. Bam
noTpebyroTca paspeLLeHma Ha UTeHMUe U 3anncb nanku. 3aBepLunB BbiI6Op Noab3oBaTesnen,
KOTOPbIM MPeAOCTaBASETC COBMECTHbIV AOCTyr, HaxmuTe kHonky Moaenntbces.

5. Korga nosButcs noaTBepXXAeHWe, YTO Nanka oTKpbITa ANnA obuwero Aoctyna, 3anuwnTe NOAHbIN
ceTeBOW MyTb, OTOBpaXkaeMblin cpasy nocae MMeHn nankun. Haxmute kHornky FoToBo, UTO6bI
3aKpbITb ANanoroBoe okHo Jloctyn K ceTu.
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& g CeteBoit goctyn

Manka oTKpbITa An14 06LIEro AocTyna.

MOoXHO OTNpaBWTL MO 3NEKTPOHHOM NOUTE CChIIKA Ha ObLLMe 06BeKTsl APYTUM NoAb30BaTENAM
WK CKOMWPOBATh CChUTKW ANA MOCAeyroLLel BCTAaBKU B APYTYHD MPOrpammy.

OTaenbHble 3NEMEHTBI A

my-folder
I \\KBRANDL-2017\my-folder

\ . .
L\. OBLme 0BbeKTh HEAOCTYNHBI, ECAW KOMNBHTED HAX0OAMTCA B COALLEM DEXKMME,

MNoka3aTh Bee oblMe CETEBLIE PECYPChl HA JAHHOM KOMMbHOTEpE,

loToBo

6. HaxmuTte KHOMKy 3aKpbITb, UTOObI 3aKPbITb AManorosoe okHo CBoMcTBa.

Yka3saHue obuieil nanku B KauecTBe A OBepPeHHOro Karasora

=

OTKkpowTe HOBbIN AOKYMeEHT B Excel.
2. [lepengunte Ha BKnaaky ®ann, a 3atem BbibepuTe Mapamertpsbi.

3. Bbibepute LieHTp ynpaBneHna 6e3onacHOCTbIO, a 3aTeM HaxxmuTe KHoMnKy MapameTpbl
LieHTpa ynpaBaeHus 6e30nacHOCTbIO.

4. Bbibepute nyHKT [loBepeHHble KaTasorn HaaCTpoek.

5. B none URL-appec kaTtanora BBejuTe MOJHbIA CETEBOM NMyTb K Narke, K KOTOPOW Bbl
paHee npeocTaBman obwnin goctyn. Ecam Bbl He 3ammcany MNOAHBIA CETEBOM MyTb K Nanke
npw NpesocTaBNeHNIN K Heil 0BLLLero fOCTyna, ero MOXHO NOAYYUTb B Man0roBOM
okHe CBOMCTBa Marnku, Kak Moka3aHO Ha CHYMKe 3KpaHa HuXe.
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Ceowcrea my-folder X

Mpeakiay! Ie] BesonacHocTe
O6wue | OBwwmi noctyn Hacrpouts

OB6wwmii gocTyn K chainam U nankam B CeTu

my-folder
Obuwwe

CeTteBol NyTh:
| \WKBRANDL-2017\my-folder |

O6wwi gocTyn...

PacwupeHHas HacTpoika oblero goctyna

HacTpoiika nonbaosaTensckux paspelleHuil, cosgaqme
HECKOMbKUX OBLLMX NanoK U YCTaHOBKA APYIMX PacluMpeHHbIX
napameTpos obulero focTyna.

G PaclumpexHas HacTporka obuwero focryna...

OK OTtmeHa MNpUMEHUTL

6. [locne BBOAa NONHOMO CeTeBOro NyTu goctyna kK nanke B none URL-aapec katanora,
HaXkmuTe kHonky J,o6aBUTb KaTanor.

7. YctaHoBuTe ¢pnaxkok MokasbiBaTb B MEHIO /18 TOJIbKO YTO A0HABAEHHOrO 31eMeHTa U
HaxxmuTe KHonKy OK, uTobbl 3aKpbITh AManoroBoe okHO LLeHTp ynpaBneHus
6e30mnacHOCTbIO.

LlerTp ynpasaerua BesonacHocTeo

_|a,ﬂ,E)NHbIE n3garenn -
ﬂosepeﬂ Hble KaTanorn sed- HagCTpoeK

HapgewHele pacnonoxeHMs
MenonwsyiTe 3TH NapaMeTpel ANA YNPaBNeHMA kaTanoramy seb-Hagcrpoek.

HapexHele JoKkyMenTsl )
A — [[] He paspewats sanyck seB-HagcTpoek.

Nosepentibie kaTanorm HaacTpoek [] He pazpewars sanyck ee6-nagcrposk us Marasuna Office.
Hagctpoike )
Ta6MLa AOBEePEHHBIN KATANOTOB
Mapametpe! ActiveX )
Katanor cnegyer 4oBasnATs, TONLKO ECTM Bhl AOBEPASTE ero Bnagenslyy. Bul Taoxke
MapameTpel Makpocos MoxeTe BEIBPATL MO OAHOMY KATANOTY Ka¥AOTD TMMa AN oToBPaKEHNs B MEHIO
BCTABKM HancTpoek. [pK OTKPLITMN 4oKYMEHTOR HAACTROMKK M3 3TOTO MeHto ByayT

Jaupuentei npacmoTp 3aMyCKATHCA ABTOMATHYECKM.

MNanens coobueHni URL-aapec katanora: | [loBasuTe katanor
MNapameTpr Gnokmposkn daiincs Appec goseperHoro katanora | Twn katanora MNokaswieats & Meto

WKBRANDL-2017\my-folder O6was ceTesan nanka

—|?I|J?I\-1§T|3I: KCHPWIAEHUMAABHOCITH

¥nanuts

Oumcrvs

Ommena

8. Haxwmwute kHonky OK , utobbl 3aKpbITh Aanorosoe okHO MapameTpbl .

9. 3akpowiTe n cHoBa oTKkpolTe npunoxeHue Office, UTOObI M3MEHEHWS BCTYNUAN B CUNY.
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3arpysKa HagCTPONKN

1. B Excel oTkpowite Ha neHTe Bkiaaky BertaBka 1 Bbibepute Moun HapcTponku.
2. Haxmute OBLLLAA MAIMKA B BepxHein yactu gnanorosoro okHa Hagcrpoiku Office.

3. Bbibepute Cbonds (Office 365) 1 HaxxmuTe KHOMKY [L06@aBUTB, HTOGLI BCTABUTL HAACTPOWKY.

pet

C O6roewm

Haactpoiikn Office

MOW HALCTPOMKA YTIPABNAKOTCA AOMWHWCTPATOPOM | MATASWH

Cb

ADD N

Chonds (Office 365 local)
CBONDS

AP P ; farazure Office. .
H:‘ Bonbwe Hapcrpoek goctynHo & Marazune Offic [Lo6anTs 3aK00TE

4. YbeanTecb, UTO HaACTPOWMKA NOSBUIACL Ha BKIaLKe FnaBHasA B NpaBOM BEPXHEM Yriy.
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YcraHoBka HapacTpoiuiku B Office 365 B UHTepHeTe

1. OtkpownTe Office B iHTEpHETE.

2. B pa3gene Hauano pabotbl c Be6-npunoxxeHnamm Bbibepute Excel, a 3atem otkpounTe
HOBbIV JOKYMEHT.

3. OrtkpoinTe Bknagky BeraBka Ha neHTe v Bbibepute Hapgcrpoiiku Office.

4. B gnanorosom okHe Hapctpownku Office oTkponTe Bkiagky Mom HapcTpoukum, Bbibepute

OTnpaBUTb MOIO HAACTPOMKY.
= . =] — =

I |

v . OTNPaENTE MOKD HACTPORKY & OBroEMTE
Haactpoiikn Office 1 =
OWM HAJICTPOMK MOA OPTAHM3ALWA | YMPABNAKOTCA AAMWHWCTPATORPOM | MATA3MH

Het nagcrpoex

Monyuute HaacTpoikn Ana ceoei yueTHoW sankucy B Maraswne Office.

Marasun Office



https://office.live.com/
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5. Haipure daiin manifest.xml Hagctponikn n BbibeprTte OTNpaBuTb.

x

OTnpaBuTL HaACTPOKKY

313 @YHKUAA NO3BONRET pazpaéorqmcaw NPOBEPUTE WX

HaACTPOAKM.
Brifepute manwdect HagcTpoiikn

manifest xml 06s0p.

OTnpasuTs Ommetna

6. Yb6epunTech, UTO HaACTPOMKa NOsABMAACh Ha Bkaaake FnaBHas B NpaBOM BEPXHEM YTy.
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